CHAPTER 1
TOWNSHIP ORGANIZATION

1.01 Title/Purpose/Definitions. 1.08 Town Boagbointed
1.02 Authority Positions/Committees
1.03 Adoption of Ordinance 1.09 Access to RUREcords
1.04 Centerville Township 1.10 Village Powers

1.05 Town Board 1.11 Town Seal/Logo

1.06 Town Clerk 1.12 Election Procedures
1.07 Town Treasurer 1.13 Nondiscrimination

1.01 TITLE/PURPOSE/DEFINITIONS This Ordinance is entitled the "Town of Centkevi
Township Organization Ordinance.” The purposéisf©rdinance is to provide a general guideline
for the operation of the Town of Centerville acaogdto the powers given to towns by the
Wisconsin Statutes. Definitions as used in thegptér:

A. PER DIEM -- means "per day". In connection witimg@ensation, "per diem" means pay
for a day's service or a day's work.

B. PUBLIC DEPOSITORY -- means a federal or state ¢radion, savings and loan
association, state bank, savings and trust compautyial savings bank or national bank in the State
of Wisconsin which receives or holds any publicats or the local government pooled investment
fund.

1.02 AUTHORITY. The Town Board of the Town of Centerville has #pecific authority,
powers and duties, pursuant to Chapter 60 Wiscddgitutes and has, with authorization to the
Town meeting, additional statutory authority, posvand duties to manage and direct certain affairs
of the Town of Centerville. In addition, the Towoard has additional general specific statutory
authority, powers and duties established beyon®t®©h&0 Wisconsin Statutes

1.03 _ADOPTION OF ORDINANCE The Town Board has, by adoption of this ordiranc
confirmed the specific statutory authority, powarsl duties of the Town Board established in
Chapter 60 Wisconsin Statutes and has establiphiesijant to the above and this ordinance, other
statutory authority, powers and duties of the T@®ward to manage and direct the affairs of the
Town of Centerville.

1.04 CENTERVILLE TOWNSHIP The township of Centerville is all that unincorated
territory located in Township numbered 17 Northn&a 23 East; Manitowoc County Board of
Supervisors Proceedings Volume 1, February 10,.1850

1.05 TOWN BOARD

A. The legislative and administrative power of the TiakCenterville shall be vested in the
Town Board.

B. MEMBERSHIP. Eligibility to serve on the Centereillown Board shall be determined
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by state law.

1. The Town Board shall consist of 3 members eleatewh fthe township at the
spring election in odd-numbered years and the 8ipos shall be as follows:

a. CHAIRMAN
b. SUPERVISOR #1
c. SUPERVISOR #2

2. Oath: All elected and/or appointed officers of Trevn shall take and file the
below noted oath within 5 days after notificatidrelection or appointment by the Town Clerk. The
written oath of office, pursuant to Section 19.0is¥dnsin Statutes, shall be substantially in the
following form:

Written Oath

STATE OF WISCONSIN,

County of Manitowoc
I, the undersigned, who have been elected (or api to the office of
, but have not yet enteredtineatuties thereof, swear (or affirm) that | will

support the Constitution of the United States &ed3onstitution of the State of Wisconsin, and will
faithfully discharge the duties of said office ke tbest of my ability. So help me God.

Subscribed and sworn to before me this day of ,

Signature

The official bond shall be filed with the Town Cteexcept that the Town Clerk shall file his/her
bond with the Town Treasurer. The elected and iapgab officers required to file a bond shall file
the required bond before entering upon the dutigbeoffice. If the elected and/or appointed
officer(s) fail to file the required bond withindhtime prescribed by law, the failure to file the
required bond constitutes refusal to serve in eféind the office can be declared vacant by the Town
Board.

3. Quorum of Town Board: A legal quorum of a Town Bb& a majority of the
members of the Town Board. The current Town Baansists of 3 members, which 2 members
shall be a legal quorum when they are in attendanary duly called or authorized public meeting
of the Town Board.

C. GENERAL DUTIES OF THE TOWN BOARD: The Town Boardadl be responsible
for road supervision; it shall consult with legalunsel on Town matters; it shall oversee Town
officers and employees; and it shall perform othéres prescribed for it by state statute.

D. SPECIFIC DUTIES OF THE TOWN BOARD: The Town Boalaall perform those
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duties and exercise those powers set forth in @e60.22 and 60.23 Wisconsin Statutes, including
but not limited to the following:

1. Charge of Town Officers. The Town Board of the Tiat’Centerville has charge
of affairs of the Town of Centerville not committeyg law to another body or officer or to a Town
employee of the Town of Centerville.

2. Charge of Actions. The Town Board of the Town eh€rville has charge of any
action or legal proceeding to which the Town of t@eville is a party.

3. Pursue Claims of Town. The Town Board of the TavirCenterville shall
demand payment of penalties and forfeitures reablerby the Town of Centerville and damages
incurred by the Town of Centerville due to breatlamy official bond, any injury to property or
other injury. If, following demand by the Town Bdapayment is then not made, the Town Board
shall pursue appropriate legal action to recoverappropriate penalty, forfeiture or damages.

4. Joint Participation Agreements. The Town BoartthefTown of Centerville may
cooperate with state, county or other units of gowvent in Wisconsin pursuant to Section 66.0301
Wisconsin Statutes, including cooperative arranggsmmvolving the acquisition, development,
remodeling, construction, equipping, operation srahtenance of land, building and facilities for
regional projects whether or not located in the ma¥ Centerville. The Town of Centerville
maintains the following joint cooperative arrangeise

Ambulance Protection — Manitowoc Fire and Rescugdienent
Cleveland Fire Department Fire Protection

Joint Powers Agreement (911 Service); see Chagte®dction 12.06
Manitowoc County Emergency Government Contract

Town of Newton Trash Compaction and Recycling Sibatract
Lakeshore Technical College — Room for Town HakUs

Road Agreement - Town of Meeme as follows:

RANGE LINE ROAD: One-mile stretch between Pointéand CTH X is to be plowed by
Centerville and maintained by Meeme. One-milgsirbetween East Spring Valley and CTH XX
is to be plowed by Meeme and maintained by CenterviOne-mile stretch between South
Cleveland and County Line (which the Town of Ceviter owns the north half and Meeme the
south half) will be plowed entirely by the TownMEeme and they will, in turn, bill the Town of
Centerville for plowing their half mile per curresriow plowing rates. Town of Meeme will plow
the .21 mile between CTH XX and West Washington u®ad layout. (This is per minutes of
2/16/88.)

Snow Plow Agreement with Village of Cleveland akdws:

The Village of Cleveland will plow the following anls: Centerville's portion of West
Washington Road, South Cleveland Road and LindexdRom Dairyland Drive to Village limits,
all of Town's portion of Jefferson Street, Northelhwe from Centerville Road to Village limits.
Centerville will plow the following roads: WestvieRoad from 1-43 south to CTH XX, Village's
portion of Dairyland Drive north of CTH XX, CentBoad from North Avenue to Cleveland Road,

December 16, 2008 1-3



and Village's portion of South Cleveland Road fidairyland Drive west (per minutes of 1/14/97).

5. Obstruction in Non-navigable Waters. The Town Boaray remove, at the
expense of the Town of Centerville, any obstruclimrated in the Town of Centerville which
prevents the natural flow of water in a non-navigatream. One or more Town board supervisors,
or a designee of the Town Board, may enter uporant/if necessary to remove the obstruction.

6. Associations of Towns. The Town Board may appedprmoney to purchase
membership in any association of town boards feptiotection of town interests and improvement
of town government. The Town Board of the TowrCainterville is presently a member of the
Wisconsin Towns Association.

7. Change of Street Names. The Town Board may nartigemge the name of any
street in the Town of Centerville under Sectiord8g7) Wisconsin Statutes. Street names should be
reviewed with Manitowoc County Planning & Park Coraesion to avoid street name duplication
within the County.

8. Use of Firearms. The Town Board of the Town of €enlle may regulate the
careless use of firearms and impose forfeiturewviflation of the regulations. The firearms are
regulated by the Town Board pursuant to Chapt&e6tion 6.04 and 6.05.

9. Disposition of Dead Animals. The Town Board of Trevn of Centerville may,
not withstanding Section 59.54(21) Wisconsin Sedwnd Section 95.50(3) Wisconsin Statutes,
dispose of any dead animal within the Town of Ceite or contract for the removal and
disposition with any private disposal facility.

10.Fence Viewers. The Town Board has the specificatty, powers and duties,
pursuant to Chapter 90 Wisconsin Statutes to detag viewers and, in addition, to take the action
as a fence viewer as authorized by Chapter 90 Wssc&tatutes. The members of the Town Board
may act as fence viewers and shall comply with @0 Wisconsin Statutes. Written decisions
and orders of the Town fence viewers shall be @t the Town Clerk within ten (10) days of the
decision and order of the fence viewers. If ndfloctrof interest exists, the Town Chair shall ajppo
two (2) members of the Town Board who shall adiease viewers in a division of partition of a
fence action when all lands lie in the Town. H @ippointed members have a conflict of interest or
either refuses to serve, the Town Chair shall agpemother member of the Town Board. If the
lands lie within the Town of Centerville and anatfiewn, then the Town Chair of the other Town
or his appointee, if no conflict of interest exjghlall act as the fence viewer for that Town. tpo
application by a landowner, the fence viewers sthaudke a decision and order, pursuant to Section
90.07 Wisconsin Statutes. The decision and otul Ise filed with the Town Clerk and the Town
Clerk should record the decision and order, wittim(10) days of receipt of the decision and order,
with the Register of Deeds in the appropriate Cpwitere the lands under partition are located.
The individual fence viewer is entitled, pursuamSection 90.15 Wisconsin Statutes, to fees and
expenses for services rendered as a fence viewler @hapter 90 Wisconsin Statutes The fence
viewer's fees and expenses, as established byothe Board shall be as follows:

a. Daily Employment: $29.00/day
b. Mileage: per IRS Federal Mileage Rate on IRS web s
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Failure of either party to pay its share of thattaimount charged by the two (2) fence viewers, in
addition to any publication costs, process serfé@es or postal costs, within thirty (30) days atter
services are performed shall allow the fence vielwereceive double the amount due from the
delinquent party plus the Town can charge backspeaial assessment on the real estate tax bill any
delinquency.

c. TOWN EXEMPTION: In the event a landowner directiyolved with the
fence viewing is this Town, such as under Wiscofsatutes 90.035, no liability for fees shall attac
to this Town as a result of this ordinance.

11. Town Chairman to head Town Board and their duties.

a. Preside at Town Board Meeting/Town Meeting. ThaviicChair shall
preside over meetings of the Town Board of the T@krCenterville and preside over Town
meetings as provided under Section 60.13 Wiscdbisitutes.

b. Sign Documents. The Town Chair shall sign ordieanecesolutions,
bylaws, orders, regulations, and commissions adamtauthorized by the Town Board, unless the
Town Board, by ordinance, authorizes another affieesign specific types of documents in lieu of
the Town Chair. The Town Chair shall sign all tsabrder checks and transfer orders as provided
under Section 66.0607 Wisconsin Statutes. Licemsépermits are to be signed by the appropriate
officer handling issuance of license/permit.

c. Assure Administration of Statutes. The Town Clsaiall supervise the
administration of statutes relating to the Town dimdvn operations to see they are faithfully
executed.

d. Act on Behalf of Town Board.

1) The Town Chair shall see that Town orders and ardias are
obeyed.

2) The Town Chair shall see that peace and order argamed in
the Town of Centerville and shall act as Consthble/Enforcement Officer in the absence of said
officer.

3) The Town Chair shall obtain necessary assistaf@eqiiable, in
case of emergency, except as provided under ClB&pg\Nisconsin Statutes

e. Administer Oaths. The Town Chair may administeheand affidavits
on all matters pertaining to the affairs of the oot Centerville.

f. Statutory Authority, Powers and Duties of Town Cpearson Pursuant to
Section 60.24 Wisconsin Statutes including, butlinaited to, the following:

1) The Town Chair shall nominate election officialsamithe Town
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Board disapproves the nominee of a party committeker Section 7.30(4)(b)2 Wisconsin Statutes

2) The Town Chair shall sue on official bonds, if amyger Section
19.015 Wisconsin Statutes.

3) The Town Chair shall execute and sign a certificafe
indebtedness in connection with obtaining a statst ttund loan, if any, under Section 24.67
Wisconsin Statutes.

4) The Town Chair may publish annually a notice regpgrdoxious
weeds and appoint one or more commissioners obaexveeds under Section 66.0407.

5) Control of expenditures. The town board shallaivghen and
where all highway funds shall be expended undeti@e82.03(4) Wisconsin Statutes.

6) The Town Chair, under Section 167.10(8) Wiscongatuges,
shall enforce regulation of fireworks under Sectl&7.10 Wisconsin Statutes.

7) The Town Chair shall perform the Town Chair's dutidated to
stray animals and lost goods under Chapter 1700Nssc Statutes; disdained animals under Chapter
172 Wis. Stats; and animals that have caused daumage Chapter 173 Wisconsin Statutes.

8) The Town Chair shall approve bonds furnished byreators for
public works under Section 779.14(1m) (d) Wiscor&tatutes.

9) The Town Chair shall execute the conveyance ofneglerty of
the Town of Centerville.

10)The Town Chair shall keep townspeople informedufglothe
Town's newsletter (Centerville Clarion) and segg@ublication on a timely basis.

11)Also see Chapter 3 Fiscal Management.

g. Maintain Road Management Computer System. The Tohar shall
maintain the Road Management Computer System, sutomWISLR and file annual road
certification report with DOT. Town Chairman toayly inspect roads with supervisors making use
of the PASER MANUAL.

E. VACANCIES:
1. Avacancy in a Town Board Supervisor position osauhen the incumbent:

a. Dies;

b. Resigns;

c. Is convicted of a felony, unless pardoned;
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d. Ceases to be a resident of the township;

e. Is subject to removal from office by virtue of amason recognized by
state statute.

2. A vacant position shall be filled by appointmentttoé Chairman of the Town
Board for the unexpired term. The Chairman's agpent is subject to approval by the entire Town
Board.

F. COMPENSATION.

1. Chairman of the Town Board shall be paid $5,664&0year effective April 1,
2007 and this includes payment for his/her regilldiles and attendance at regular or special Town
Board/Town meetings.

2. Supervisors #1 and #2 of the Town Board shall bd $2,656.00 per year
effective April 1, 2007 and this includes paymamnttheir regular duties and attendance at regular o
special Town Board meetings.

3. Per Diem: In addition, if an educational class/vebibp or special purpose
meeting lasts four or more hours, the members pteball be paid a per diem of $29.00.

4. Mileage: The members shall be paid mileage fenaling out-of-town meetings
and educational classes/workshops. A detailedtspall be submitted and mileage payment will
be at IRS Federal Mileage Rate on IRS web site.

5. Meals, Lodging, Expenses: Meals, lodging and exgensll be reimbursed only
when the costs and expenses are incurred involvanl for the Town of Centerville that meets the
per diem requirements in subsection 3 above anekhisinot included in the cost paid by the Town
for the meeting/class/workshop. Receipts of expieres must be provided to the Town Clerk prior
to approval for payment.

1.06 TOWN CLERK Eligibility to serve shall be as determined ates law.

A. The Town Clerk shall be elected at the sprilegteon in odd-numbered years.
1. Oath: As per Section 1.05 B.2.

2. Bond: The Town Clerk is required to execute amel &in appropriate bond
through the present insurance carrier for the Tawthe amount of $10,000.00 as per Section
632.17(2) Wisconsin Statutes The Town shall pree bond cost. The official bond shall be filed
with the Town Treasurer. The elected/appointed T Gherk required to file a bond shall file the
required bond before entering upon the dutiesebffice. Failure to file the required bond within
the time prescribed by law constitutes refusaktoain office and the Town Board can declare the
office vacant.
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B. DUTIES: Clerk of Town Meeting. The Town Cleskthe Town of Centerville shall
serve as clerk of the Town of Centerville's Townetimgs pursuant to Section 60.15 Wisconsin
Statutes. Atthe Annual or Special Town meetihg,fown Clerk shall serve as clerk of the Annual
or Special Town meeting. If the Town Clerk is atisthe Deputy Town Clerk shall serve as clerk of
the Town meeting. If the Town Clerk and the Deployvn Clerk are both absent, the presiding
officer of the Town meeting shall appoint a tempprEerk as clerk for the Town meeting. The
clerk of the Town meeting shall keep the minuteg arpoll list of electors of the Town. The
minutes of the Town meeting shall be signed byctbek and these minutes shall be filed in the
office of the Town Clerk within five (5) days afteaid meeting.

1. Clerk of Town Board. The Town Clerk shall serveckesk of the Town Board,
shall attend meetings of the Town Board and shespka full record of its proceedings.

2. The Town Clerk shall file accounts approved byltben Board or allowed at the
Town meetings and enter a statement of the accauttie record books of the Town.

3. The Town Clerk shall file with the Town Board clarmapproved by the Town
Clerk, as required under Section 60.44(2)(c) WiscoStatutes

4. Finance Book. The Town Clerk shall maintain theapater system and print out
a finance book, which shall contain a completenmgobthe finances of the Town, showing receipts,
with the date and amount and source of each ret¢kgtisbursements, with the date, amount and
object of each disbursement; and any other infaonatlating to the Town finances prescribed by
the Town Board.

5. Elections, Appointments and Notices. The Town IC#rall perform the duties
required by Chapters 5, 10 and 12 Wisconsin Statetating to elections and notices. (See Section
1.12 Election Procedures.)

6. The Town Clerk shall transmit to the County Cleskthin ten (10) days after
election or appointment and qualification of anywhosupervisor, treasurer, assessor or clerk, a
written notice stating the name and post officerasislof the elected or appointed officer. The Town
Clerk shall promptly notify the County Clerk of asybsequent changes in such offices.

7. The Town Clerk shall transmit to the Clerk of Citc@ourt, immediately after the
election or appointment of any Town Constable onMipal Judge in the Town, a written notice
stating the name of the Town Constable or Municihalge and the term for which elected or
appointed. If the Municipal Judge or Town Constabés elected or appointed to fill a vacancy in
the office, the Town Clerk shall include in the inetthe name of the incumbent who vacated the
office.

8. Sale of Real Property. The Town Clerk shall exed¢be conveyance of real
property of the Town.

9. Notices. The Town Clerk shall publish or post natices and resolutions as

required under Section 60.80 Wis. Stats and shalrgptice of annual and special Town meetings as
required under Section 60.11(5) and 60.12(3) WisktoStatutes and regular and special Town
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Board meetings.

10.Records. The Town Clerk shall comply with Subckapt of Chapter 19
Wisconsin Statutes concerning any record of whiehTiown Clerk is legal custodian. The Town
Clerk shall dispose of the books and papers asrezhjy law.

11.Licenses. The Town Clerk shall issue any licemgeeomit granted by the Town
Board when presented with a receipt from the Towea3urer indicating that any required fee has
been paid.

12.Schools. The Town Clerk shall perform the TownriCéduties under Chaps. 115
and 121 Wisconsin Statutes relating to public ugton and shall, within ten (10) days after the
Town Clerk's election or appointment, report hisher name and post office address to the
administrator of each cooperative educational seraigency which contains any portion of the
Town. The Town Clerk shall report to the admiragir the name and post office address of each
school district clerk within ten (10) days afteethame and address is filed in the Town Clerk's
office. The Town Clerk shall make and keep in Tlmevn Clerk's office a map of the Town of
Centerville, showing the exact boundaries of scdaticts within the Town. The Town Clerk shall
apportion, as provided by law, tax revenues calddtty the Town for schools.

13.Highways and Bridges. The Town Clerk shall perfah@ duties specified in
Chapters 82 and 92 Wisconsin Statutes relatinggtoAays, bridges and drains.

14.Fire Fighter Association. The Town Clerk, if @&ffrghter association exists in the
Town, shall receive the annual report pursuantitiSn 213.07 Wisconsin Statutes.

15.Managed Forest Act. The Town Clerk shall recey@es from the Department
of Natural Resources of all petitions for entry enthe Managed Forest Law of all lands in the Town
pursuant to Section 77.82(5) Wisconsin Statutes Tidwn Clerk shall receive copies of notice of
hearings established pursuant to Section 77.82{§3Musin Statutes and copies of any orders issued
pursuant to Section 77.82(8) Wisconsin Statutes

16.Release and Publication of Assessment Roll. ThenT®lerk shall receive the
assessment rolls and then publish a Class 1 ndtiapplicable, or post notice under Chap. 985
Wisconsin Statutes. The notice will provide thatloe noted days the assessment roll will be open
for examination by the taxable inhabitants.

17.Requiring Seller's Permit. The Town Clerk shatjuiee proof of a seller's permit
or application for a seller's permit from any p@rsto requests a license or permit from the Town to
engage in a business involving the sale at retédrmible personal property subject to taxes under
Section 77.61 Wisconsin Statutes

18.Make Tax Roll/Annual Statement of Taxes. The Td@lark shall annually
prepare a tax roll. The clerk shall begin prepanabf the tax roll at a time sufficient to permit
timely delivery of the tax roll to the Town Treasuby December 8, make and transmit to the
County Treasurer, on forms furnished by DOR, aestaint showing the total amount of taxes levied
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by the Town for the current year.

19.Correct Tax Roll. The Town Clerk, after receivihg Tax Roll from the County
Treasurer and before delivering the Tax Roll toTohen Treasurer, shall correct the errors in the
Tax Roll required in Section 70.73 Wisconsin Stdut

20.Receive Assessment Roll. The Town Clerk shallivedeom the assessor on or
before the first Monday in May the completed Assemst Roll as required by Section 70.50
Wisconsin Statutes.

21.By July 1 of each even-numbered year, the Towrk@herst complete and deliver
a Taxation District Summary Report (PC-226 at tohpassage) to the Wisconsin Department of
Revenue. This report should summarize informagti@vided by the tax exempt property owners,
with their report due March 31 each even-numbeesd.yThe Clerk will make a reasonably diligent
effort to ensure that tax exempt property ownegssant the registration form and have returned the
same. When the form has not been received by lgr 6y March 31, the Clerk shall send the
property owner(s) a notice, by certified mail, retteceipt requested, stating the property for Wwhic
the form is required will be appraised at the ovgexpense, and a forfeiture imposed, if a
completed form is not received by the Clerk witBihdays after the notice is sent. The Clerk shall
be responsible for form distribution and revieweek shall be:

If paid by March 31 of the registration year, a0kbper parcel fee.

A $5.00 late fee if not remitted by the deadlinévtarch 31.
LICENSING: Prompt payment of fees shall be a ctbodiof receiving or renewing any license
issued by the Town to the tax exempt property oywuben applicable. Timely submission of the
required report is likewise a licensing conditiordaequires accurate information.
FORFEITURE: As per Section 13.09.

22.Deputy Clerk. The Town Clerk may, pursuant to Bec60.331 Wisconsin
Statutes, appoint a Deputy Clerk. The Deputy Csbd| take and file the oath and bond as required
by Section 60.31 Wisconsin Statutes.

23. Additional Duties. The Town Clerk shall maintaimailing list of town residents
and property owners and shall be able to operatedmputer equipment presently in the Town of
Centerville's possession, including any progrannseatly being maintained. The Town Clerk shall
make regular use of the Town's newsletter andsgasible for the editing, copying and mailing of
the newsletter. See also Chapter 3 Fiscal Manageme

C. VACANCIES. As per Section 1.05 E.
D. COMPENSATION.

1. The Town Clerk shall be paid $11,293.00 effectiyeildl, 2007 per year and this
includes payment for his/her regular duties arehalance at regular and special Town Board/Town
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meetings.
2. Per Diem: As per Section 1.05 F.3.
3. Mileage: As per Section 1.05 F.4.
4. Meals, Lodging, Expenses: As per Section 1.05 F.5.

1.07 TOWN TREASURER Eligibility to serve shall be as determined bate law.

A. The Town Treasurer shall be elected at the sptexgien in odd-numbered years.
1. Oath: As per Section 1.05 B.2.

2. Bond: As per Section 1.06 A.2., except ToweaBurer shall be required to
carry a bond of $10,000.00 and the bond shall Ip¢ &e file in the Town Clerk's office. The
Treasurer's Bond for tax collection has been eb@d per Section 70.67(2) Wisconsin Statutes.
The Town Board has determined the cost of commidyorading is exorbitant in relation to the risk
involved. Pursuant to authorization under presttitite 70.67(2), in case the Town Treasurer fails
to pay taxes of any kind required by law to be gmicaid Treasurer to the County Treasurer, the
Town of Centerville hereby obligates itself to Eah taxes.

B. DUTIES: General Statutory Authority, Powers andiBsiof Town Treasurer in Chapter
60 Wisconsin Statutes:

1. Receive and Disburse Town Money. The Towra3ueer shall receive and
take charge of money belonging to the Town, or rgavi@ch is required by law to be paid into the
Town Treasury, and shall disburse the money putda&ection 66.0607 Wisconsin Statutes. The
Town Treasurer shall keep an itemized account ofi@heys received and disbursed, specifying the
source from which it was received, the person tomwlit was paid and the object for which it was
paid. The Town Treasurer shall issue numberedptsder all funds received and transmit a copy of
each to the Town Clerk. At the monthly Town Boareeting, the Town Treasurer shall present the
account books and any supporting documents regltstee Town Board.

2. Deposit of Town Money. The Town Treasurerllstieposit, as soon as
practicable, the funds of this Town in the naméhefTown in a proper public depository or in the
public depository or public depositories designdgthe Town Board. Failure to comply with this
paragraph is grounds for removal from office. Togvn Board has designated the State Trust Fund
and Cleveland State Bank as the public depositories

a. When money is deposited under paragraple Z,dtvn Treasurer and
treasurer's sureties are not liable for any loseéined in Section 34.01(2) Wisconsin Statutdse T
interest arising from the money deposited shafydnd into the treasury of the Town.

3. Records. The Town Treasurer shall compliz Bitbchapter Il of Chapter 19
Wisconsin Statutes concerning records of whichlibven Treasurer is legal custodian.
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4. Taxes. The Town Treasurer shall performduges relating to taxation
required of the Town Treasurer under Chapters itfugh 79 Wisconsin Statutes.

5. Deputy Town Treasurer. The Town Treasurey @ppoint a Deputy
Treasurer. The Deputy Treasurer shall take aadH# oath and bond as required by Section 60.31
Wisconsin Statutes.

6. Additional Duties. The Town Treasurer shadlke regular use of the Town's
newsletter. Also see Chapter 3 Fiscal Management.

C. VACANCIES: As per Section 1.05 E.
D. COMPENSATION.

1. The Town Treasurer shall be paid $5,316.0ecéffe April 1, 2007 per year
and this includes payment for his/her regular duéied attendance at regular and special Town
Board/Town meetings.

2. Per Diem: As per Section 1.05 F.3.

3. Mileage: As per Section 1.05 F.4.

4. Meals, Lodging, Expenses: As per Sectiob EG.

1.08 TOWN BOARD APPOINTED POSITIONS/COMMITTEES he following shall constitute

the standing position/committee structure and thaed of each named with the following
gualifications essential:

A. GENERAL QUALIFICATIONS:

1. Have a general knowledge of the township @ntbwn, county and state
government.

2. Ability to meet, work effectively and get afpwith people, in the best interest
of the township.

3. Be of a nature that can maintain favorabjgpoat with the Town Board
members, town officials and townspeople.

4. Have available the necessary time for duteguired to fulfill the
responsibilities of the job.

5. Town resident.
B. ASSESSOR. The Town of Centerville's Annual Townelitgg, pursuant to Section

60.10 Wisconsin Statutes, dated April 11, 1985yigexl the Town Board with the authority to select
and retain a Town Assessor for the Town. The TBward has selected by appointment a Town
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Assessor with appointment made for a set perioidnaf by the Chairman, subject to approval of the
entire Town Board.

1. Qualifications: In addition to the generalafifications of this section,
Assessor shall also have State Certification. A3sessor shall not be required to be a town residen

2. Duties: The Town Assessor of the Town of t€eille shall have the
statutory authority, powers and duties for prop&atyassessment required of the Town Assessor
pursuant to Chapters 60, 66, 70 and 79 Wiscongituteés. The Town Assessor shall have the
additional duties of submitting an annual list elr estate transfers to the Town Clerk to help
maintain the Town's mailing list and also makeafshe Town's building permits yearly to update
assessment records.

3. Compensation: The Assessor shall be pasétagearly by Town Board and
this includes payment for his/her regular duties attendance at regular and special Town Board
meetings. The Assessor shall be paid an additfmrgbarcel fee for any reassessment or update of
cards with prior Town Board approval.

C. LAW ENFORCEMENT OFFICER. The Annual Town Meeting the Town of
Centerville dated April 11, 1989, pursuant to Set60.10 Wisconsin Statutes, did abolish the office
of Town Constable of the Town of Centerville. Thewn Board created the position of Law
Enforcement Officer with appointment made for apiod of time by the Chairman, subject to
approval of the entire Town Board.

1. Qualifications: Shall meet General Qualificas of this section. The Law
Enforcement Officer does not have to be a towrdesdi

2. Duties:
a. Enforce town ordinances.
b. See that peace and order are maintained in thestopin

c. Obtain necessary assistance (if available) in cbse emergency (except
as provided under Chapter 166 of the Wisconsirugstfor emergency government).

d. Keep an accurate record of activities, i.e., time place, date, nature of
job or business; violation--names of people invd|weitnesses, disposition of case, costs involved,
mileage, etc., and submit on a regular basis td tven Board.

e. The Law Enforcement Officer should make regular afstne Town of
Centerville's Clarion (newsletter) to inform theabrate of items of interest relevant to his dutie

f. Must be a member of the Manitowoc County Constat#iesociation.

3. Compensation. The Law Enforcement Officeallshe paid $21.00 per
complaint or dog pickup after receipt of a detaieplort on each incident. In addition, he/shelshal
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be paid $29.00 per meeting attended at the TowmndBoapproval.
4. Mileage: As per Section 1.05 F.4.

D. ZONING ADMINISTRATOR. See Chapter 9, Section 9&@d Chapter 10, Section
10.04.

E. PLANNING & ZONING COMMISSION. See Chapter 10, Seat10.05.

F. BOARD OF APPEALS. See Chapter 10, Section 10.06.

G. ELECTION OFFICIALS. Not later than December 3kwén-numbered years, the Town
Chairman shall nominate to the Town Board the resgg®lection officials and appointment shall be

made for a 2-year term with entire Town Board apalo (If political parties provide list in
compliance with state law, the nominations mustiaele from list.)

1. Quialifications: As per General Qualificaton

2. Duties: As per state statutes.

3. Compensation. Officials shall be paid Statamum wage per hour effective
1/1/20009.

4. The number of election officials requiredreg Town of Centerville Polling

Location shall be reduced to three (3) due to thallsnumber of eligible voters in the township,
except for the Fall General Elections which willvadive (5) election officials due to larger voter
turnout.

H. CLERICAL HELP. Clerical help shall perform dutias outlined by Town Board and
shall be paid Federal minimum wage per hour.

. ROAD MAINTENANCE & CONSTRUCTION. Shall perform dies as outlined by
Town Board and shall be paid at least Federal mimnwvage per hour.

J. COMMITTEES/BOARDS. In order to investigate or ayra an issue or issues of
concern to the township, special committees/boaralg be formed by the Town Board and shall
perform duties as outlined by Town Board.

1. Qualifications: As per General Qualificason
2. Membership. A special committee/board majuithe town board members
and citizen members.

3. Compensation. Committee members shall e$20.00 per meeting with
secretary of committee/board to receive an additi$t5.00 per meeting.

4. Special committees shall be appointed fonadd purpose and/or term, and
shall expire automatically at the end of their peg/'term.

5. Minutes of the meetings of all special coneais/boards shall be kept by their
secretary.
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6. Special committees/boards shall report dutingir term or upon the
conclusion of their work. Special committees/bgarahy offer resolutions for consideration by the
Town Board if a majority of the members recommemchsresolutions to the Town Board.

K. BOARD OF REVIEW. Eligibility to serve shall be dstermined by state law.

1. Per Diem. Shall be paid $30.00 per day.

2. Hours. Hours of Board of Review shall belagermined by state law.

3. Date. Date shall be as set by state law.

1.09 ACCESS TO PUBLIC RECORDS

A. DEFINITIONS: As used in this section:

1. Authoritymeans any of the following having custody of eord¢ a local
office, elected official, agency, board, commissicommittee, council, department or public body
corporate and political created by constitution, lardinance, rule or order; or a formally cons&tu
subunit of the foregoing.

2. Recoraneans any material on which written, drawn, pdngpoken, visual or
electromagnetic information is recorded or presgrvegardless of physical form or characteristics
which has been created or is being kept by an atithdRecord" includes, but is not limited to,
handwritten, typed or printed pages, maps, chahistographs, films, recordings, tapes (including
computer tapes) and computer printouts. "Recom¥'sdnot include drafts, notes, preliminary
computations and like materials prepared for thgimmator's personal use or prepared by the
originator in the name of a person for whom thgioator is working; materials which are purely the
personal property of the custodian and have ntigealto his or her office; materials to which acces
is limited by copyright, patent or bequest; andlizlied materials in the possession of an authority
other than a public library which are available $ate, or which are available for inspection at a
public library.

B. LEGAL CUSTODIANS.

1. An elected official is the legal custodiarnaf or her records and the records
of his or her office, but the official may desigaain employee of his or her staff to act as thal leg
custodian.

2. Unless otherwise prohibited by law, the Tderk or the Clerk's designees
shall act as legal custodian for the Town Board fanciny committees, commissions, boards or
authorities created by ordinance or resolutiorhefTown Board except:

a. The Zoning Administrator is legal custodianfown Zoning records
and Committees/Boards.
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b. The Law Enforcement Officer is legal custodiar his/her records.
C. The Assessor is legal custodian for Town Asisg records.

d. For every authority not specified in 1.09 e authority's chief
administrative office is the legal custodian foe thuthority, but the officers may designate an
employee of his or her staff to act as the legatadian.

e. Each legal custodian shall name a persart tsdegal custodian in his
or her absence or the absence of his or her degigna

f. The designation of a legal custodian doesaffect the powers and
duties of an authority under this sub-chapter.

C. PROCEDURAL INFORMATION. Pursuant to Section 19\W4sconsin Statutes, and
the guidelines therein listed, each authority ghatmit access to its records upon at least 48shour
written or oral notice of intent to inspect or capyecord or establish a period of at least two (2)
consecutive hours per week during which acced®eteeicords of the authority is permitted. In such
case, the authority may require 24 hours' advawecitiegn or oral notice of intent to inspect or ca@y
record.

D. ACCESS TO RECORDS; FEES.

1. The rights of any person who requests inspectiocomies of a record are
governed by the provisions and guidelines of Sact®.35(1) Wisconsin Statutes.

2. Each authority shall provide any person who is auled to inspect or copy a
record which appears in written form pursuant toti®a 19.35(1) (b) Wisconsin Statutes, or any
person who is authorized to and requests permissiphotograph a record the form of which does
not permit copying pursuant to Section 19.35(1)(f¥consin Statutes, with facilities comparable to
those used by its employees to inspect, copy astaaah the record during established office hours.
An authority is not required by this subsectioptwchase or lease photocopying, duplicating, and
photographic or other equipment or to provide sassp room for the inspection, copying or
abstracting of records.

3. Fees:

a. Each authority shall impose a fee upon the reque$tocopy of a record
which may not exceed the actual, necessary andtdiost of reproduction and transcription of the
record unless a fee is otherwise specifically distadd or authorized to be established by law.

b. Each authority shall impose a fee upon the reque$tocopy of a record
for the actual, necessary and direct cost of phapdgng and photographic processing if the
authority provides a photograph of a record, thienfof which does not permit copying.

c. In addition to the copying cost charge, a fee doating a record will be
charged if the cost is more than Fifty Dollars ($&)).
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d. Each authority shall impose a fee upon a requésttire actual, necessary
and direct cost of mailing or shipping of any capyphotograph of a record which is mailed or
shipped to the requestor.

e. An authority may provide copies of a record withclarge or at a reduced
charge where the authority determines that waiveeduction of the fee is in the public interest.

f. Each authority shall require prepayment by a requed any fee or fees
imposed under this subsection if the total amouoéeds Five Dollars ($5.00).

4. Each authority in acting upon a request for angmeéshall respond within the
times and according to the procedures set outatid®el19.35 (4) Wisconsin Statutes.

5. Specific Fees:

a. Zoning Ordinance: $35.00 fee for nonresident ar-pmperty owner.
$10.00 fee for ordinance sent via e-mail.

b. Comprehensive Plan: $35.00 fee for nonresidembofproperty owner.

c. Clarion Ads: A business-card-sized ad in Town Nettst, The Clarion,
shall be $30.00 per year with publication of newtsteanywhere between 2-4 times per year.

E. SEPARATION OF INFORMATION. If arecord containganmation that may be made
public and information that may not be made pulbhie,authority having custody of the record shall
provide the information that may be made public deléte the information that may not be made
public from the record before release.

1.10 VILLAGE POWERS Pursuant to Section 60.10(2) (c) Wisconsin $atuthe Town of
Centerville, Manitowoc County, Wisconsin, is authed and directed to exercise all powers relating
to villages and conferred on village boards by G&apl of the Wisconsin Statutes.

1.11 TOWN SEAL/LOGO The Town of Centerville hereby adopts and dg#ae utilization of
the following seal:

A. Town Seal. An emblem consisting of two concertricles with the words "Board of
Supervisors, Town of Centerville" emblazoned betwtbe rings; and the following symbols in the
inner circle: At center, "WIS.", surrounded at tfop and bottom by a diamond/star/diamond
symbol.

B. The following is the visual depiction of the Towné&s.
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C. Town Logo. An emblem consisting of the originab@8nap of the Town of Centerville
with a letter "C" and a dot in the middle of sasttér.

D. The following is a visual depiction of the Town Lag

E. Style. The Town Seal may be affixed to a docunbgrdan embossing seal or an inked
rubber stamp.

F. The validity of any official town act shall not bepaired by a deficiency in the sealing of
the same.

1.12 ELECTION PROCEDURESThe Town of Centerville does require voter regison. The
Town of Centerville shall have the election polten on Election Day from 7:00 A.M. to 8:00 P.M.
The polling location for the Town shall be Lakeshdrechnical College in the Wells Fargo
Conference Room or other room which LTC’s designafgen for Election Day. The Town does
have an ADA approved handicapped accessible macBMRS reports shall be charged a fee based
on the fee set by the State Elections Board.

1.13 _NONDISCRIMINATION No Town of Centerville Official, Commission, Baoaor
Committee may discriminate against any person ierdening eligibility for Town services,
providing services, granting accommodations to payson or awarding any permit, license,
authority or privilege, on the basis of race, relig color, creed, marital status, sex, handicapped
condition, sexual orientation or national originJess some specific provision of law makes one of
these factors a permissible consideration in tleésgan by the township.

December 16, 2008 1-18



